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NonoxxeHune
0 MepcoHaNbHbIX AaHHbIX PaboTHNKOB
(OO0 «100KyroH»)

1. ObwiMe nonoXxeHus

1.1. HacTosuwee nosnoxxeHune gBNAAETCHA JIOKaJibHbIM npaBoBbiIM akToM 00O
«100KynoH», aBngaoWmMMca onepaTopoM rnepcoHasibHbIX JAaHHbIX.

1.2. HacTosulee noJsioKeHWe YyCTaHaBJIMBaeT TMOPALOK OCyLleCTBJIEeHNS
onepaunn ¢ nepcoHasabHbIMMN OAaHHbIMU COTPYOAHUKOB NMpeanpuaTus.

1.3. HacTosuwee nonoxeHne paspaboTaHo B Lensx:

- pernamMeHTaumm nopsaka OCyLWeCcTBJIEHUS onepaunn C NepcoHasibHbIMU
AOaHHbIMW COTPYLAHUKOB NMpennpuaTus;

- obecneyvyeHnsa TpeboBaHUN 3akoHa Ne 152-®3 M MHbIX NPABOBLIX AKTOB,
peryanpyrwmnx ncnosb3oBaHne nepcoHaibHbIX AaHHbIX;

- yCTaHoBneHus npaB n obssaHHocTen coTpyaHnkos OO0 «100KyrnoH» B
4YacTu paboTbl C MePCOHaNbHbLIMU OAHHbLIMU;

- YCTAHOBJIEHNA MEeXaHN3MOB OTBETCTBEHHOCTU COTPYLHWUKOB MpennpuaTus
3a HapylleHue JIoKaJlbHbIX HOPM, a TakXXe MoJIOXKEeHUN denepasbHOro,
PernoHajibHOro M MYHUUMUNANbHOMO 3aKoHO4AaTesIbCTBa, Peryampyrowmx
MCNOJIb30BaHME NepCcoHasIbHbIX OaHHbIX.

1.4. HacTosduwlee nonoxxeHne BCTyNaeT B CUJy B MOMEHT ero yTBepXxaeHus
anpektTopoMm OO0 «100KynoH» u genctByeT 6€CCpo4HO 0 3aMeHbl HOBbIM
JIOKaJIbHbIM MPaBOBbIM aKTOM aHaJIOrM4YHOro Ha3Ha4YeHus.

1.5. KoppeKTnpoBKa HacTodLuero NOJIOXKEeHUS ocyulecTBngeTcqa
OTAE/IbHbIMU NMPUKa3aMun oUpeKTopa NpeanpuaTmns.

1.6. Bce cotpyaHukmn OOO «100KynoH» AO0JKHbI OblTb O3HaKOMJEHbI C
HaCTOALLMNM MOJIOXKEHNEM B CMelnasibHOM XypHasie y4yeTa noj poCcnucs.

1.7. OrpaHu4yeHne HeCaHKUMOHMPOBAHHOIO [A0CTyna K MepCcoHasibHbIM
naHHbIM obecne4dmBaetca OO0 «100KynoH» © CHMMaeTCAa B MOMEHT WX
obe3nmymBaHnSA, a TakXe Mo UCTevyeHum 75 neT nx XxpaHeHus, ecam NHoe He
YCTAHOBJIEHO 3aKOHOM WJ/IN peLlleHeM PyKOBOACTBa NpeanpuaTus.

1.8. OCHOBHbLIM WHPPACTPYKTYpHbIM pecypcom OOO «100KynoH» nans
OCYyLLEeCTBJIeHUA onepauuin C MNepcoHasibHbIMXA  OaHHbIMU  ABASAIOTCSA
NHOPMaLIMOHHbIE CUCTEMbI, NpeacTaBasatowme cobon:



- KOMMJ1IEKCbl aBTOMaTU3NPOBAHHON 06paboTKM NepCoHaNbHbIX AAaHHbIX
(no3songOLWMX OCYLLEeCTBAATL onepaunm C nepcoHasibHbIMU OaHHbIMU B
Buaoe annos, [0OCTYN K KOTOPbIM peryampyeTcs B COOTBETCTBUU C
NOJIOXKEHUAMU JIOKaJIbHbIX MPABOBbIX AKTOB MPeanpuaTus, genepasbHbiX,
pervoHasibHbIX 1 MyHUumMnanbHeix HMA);

- OOKYMEeHTaUMIo Ha ByMaXKHbIX HOCUTeNAX (AOCTYMN K KOTOPbIM Takxe
OCYLLEeCTB/IAeTCA B COOTBETCTBUM C MOJIOKEHUAMU JIOKAJIbHbIX MPaBOBbIX
aKTOB N 3aKOHoJaTesnbCcTBa PO).

2. Kputepum oTHeceHusas wuHdopmauMm o0 paboTHMKax K
nepcoHasibHbiM OAaHHbIM

2.1. HacToslee nosioxeHne yCTaHaBJIMBAET, YTO K NepCOHaJIbHbIM OAaHHbIM
paboTHMKa oTHocATcA ntobaa nHpopmaumsa o HeM, B ToM Yynucne ®UNO, paTa
pOXAOEHUA, agpec perucTtpaunn nam nNpoXxXmBaHUSA, CeMenHoe MNoJIoXKeHue,
obpa3oBaHMe, ypoOBEHb AOXOA0B.

2.3. 1oCTOBEPHOCTb MepcoHalibHbIX AaHHbIX paboTHUkoB OO0 «100KynoH»
onpenenseTca UCxoad M3 WX WU3HAYaJIbHOro pasMelleHuss B TaKuX
ONOKYMEHTax Kak:

- NACNopT WM UHOW UCTOYHUK, YOOCTOBEPSAOLWNA IMYHOCTb paboTHUKA;

- TpyooBas KHMXKa (3a wWCKI4YeHMeM Tex cnay4aes, korga 0OO0OO
«100KynoH»; saBnaeTca Ona COTpyAHWKa nepsBbiM paboTtomatenem, nunbo
y4acTByeT B BOCCTAHOBJIEHUN YTEPAHHON TPYLKHUIKKN);

- CBUAETeNbCTBO NeHCUOHHOIr0 CTPaxXoBaHUS;

- BOEHHbIN 6BMNeT 1 Hble LOKYMEHTbI BOMHCKOI O y4yeTa;

- aunnom o6 obpa3zoBaHuy;

- CBMOeTenbCcTBO 0 Haandmm HH.

OTOoenbHbIM  MPUKA30M AOMPEeKTopa npeanpusaTtns  MoryT  6biTb

onpepnesnieHbl UHble OOKYMEHTbl, KOTOpPblE pacCMaTpPUBAOTCA KakK HOCUTENMn
NOCTOBEPHbIX NEPCOHasIbHbIX AaHHbIX.
2.4. Otpen kagpoB OO0 «100KynoH» obecne4ymBaeT nMpoOBEPKY
BblLLenepe4yncyieHHbIX OOKYMEHTOB, cofep>XalWluxX nepcoHasibHble OaHHble
COTPYAHWKOB, Ha npegmMeT MNOOJIMHHOCTM, a TakXe obecne4ymBaeT npwu
HeobxoAMMOCTN NX BPEMEHHOE XPaHeHMe B YCTAaHOBJIEHHOM Mopsaake.

3. Onepauum Cc nepcoHasibHbLIMU AaHHbIMU

3.1. HacTtosawee nonoxeHnme ycTtaHasameaeT, 410 OOO «100KynoH»
oCyuwlecTBnsfAeT cJefylowune onepaunnm C MepCcoHaNbHbIMUA  OAHHbIMU
pabOTHMKOB:

- NOJIy4YeHme;

- obpaboTKa;

- nepepava;

- 610KnpoBaHue;

- XpaHeHwue;



- IMKBMJaums.
3.2. Mon nojsiydyeHnem nepcoHasbHbIX OaHHbIX noHMMaeTcA
nocnenoBaTesIbHOCTb nencTeun, CBSA3AHHbIX C yCTaHOBJIEHNEM
OOCTOBEPHOCTN COOTBETCTBYIOLWMX OaHHbIX, @ TakXe pa3MelleHneMm ux B
NHPOPMaUnOoHHbIX cucteMax OO0 «100KynoH».

3.2. MNMop o6paboTkon NepcoHasbHbIX AaHHbIX MOHUMAETCHA MNpPoYTeHMne,
KOPPEeKTUPOBKa nnun [OonoJsiHeHue COOTBETCTBYOLNX OaHHbIX,
coBepliaeMsbie yrnosHoMo4eHHbIM nnyoM OO0 «100KynoH».

3.3. lNon nepenayen nepCoHasibHbIX JAaHHbLIX MOHMMAETCA ornepauuns:

- MO afgpeCcHOMY pa3MelleHU0 COOTBETCTBYIOLWMX OAaHHbIX HA HOCUTENAX U
cepBepax, AOCTYM K KOTOpbIM umelT coTpyaHukn OO0 «100KynoH» nnbo
TpeTbW Nnua;

- rno pa3meLleHnto nepcoHasibHbIX DaHHbIX B NCTOYHUKAX
BHYTPUKOPMOPATUBHOIO AOKYMeHT0060poTa;

- no onybaMKOBaHUIO B MHTepecax NpeanpuaTUsa NepcoHaabHbIX OAHHbIX O
paboTHMKe B CMU mnnmn Ha cepBepax MHTEpHeTa B COOTBETCTBMM C HOpMaMu
3aKOHOOaTeNbCTBa.

3.4. MNMop 610KMpOBaHMEM MEepPCOHasbHbIX AAaHHbLIX MOHMMAETCHA BPEMEHHbIN
3anpeT Ha ocyuwecTBleHne Kakux-nnmbo onepaymm C NepCoHasIbHbIMU
AaHHbIMU, KOTOpble Haxo4ATCsA B NWHPOPMALUUNOHHBIX  CUCTEMaXx
NpeanpuaTnua, B Cchy4YasX, NPefyCMOTPEHHbIX MOJIOXKEHUAMUN JIOKAJSIbHbIX
npaBoBbiX akToB OO0 «100KynoH» 1 3akoHOoOaTesibCcTBa POD.

3.5. loh XxXpaHeHMeM nepcoHasibHbIX AaHHbLIX MOHMMAEeTCA COBOKYMHOCTb
onepauuin, HanpasJieHHbIX Ha obecneyeHne LesIOCTHOCTU COOTBETCTBYOLNX
AaHHbIX NOCPenCTBOM MUX pa3MelleHNsa B MHPOpMaLMOHHbLIX cnctemax OO0
«100KymoH».

3.6. Moa nukBnpaumen nepcoHasibHbIX AaHHbLIX MOHWMaeTCcsA ornepauns no
N3BATUIO COOTBETCTBYHOLNX LaHHbIX W3 UHGOPMauMOHHbIX cuctem 00O
«100KynoH», a Takxxe obecne4yeHnto HEBO3MOXXHOCTU NX BOCCTAHOBJIEHUS.

4. NMopapoK OCyLLEeCTBJIeHUs onepauun C NepCcoHasibHbIMU OAaHHbIMU

4.1. lony4yeHne nepcoHasbHbIX OaHHbIX (OOKYMEHTOB, Ha KOTOPbIX OHU
3aPMKCUPOBaHbl) OCYLLECTBAAETCA HernocpencTBEeHHO OT coTpyaHuka OO0
«100KynoH». B cny4ae ecnm npenocTaB/ieHNe COOTBETCTBYHOLWMX OaHHbIX
BO3MOXHO TOJIbKO OT TpeTbux Jul, TO COTPYOHWUK [OO0JIKeH [aTb
NMMCbMEHHOe corjlacne Ha 3To.

4.2. MNpepnpuaTre He MeeT nNpaBa TpeboBaTb M MOJsyYaTb MEPCOHasbHbIE
OaHHble COTpyOHWKa, OTpakawlwme JINYHble acCreKTbl ero >XW3HW,
pesInrno3Hble, NonTUYeckme, puiocopckme B3rnaabl.

4.3. ObpaboTka nepcoHasbHbIX OaHHbIX COTPYAOHUKa MOXXeT
OCYLLEeCTBJIATLCA TOJIbKO C €ro NMUCbMEHHOr 0 Corjlacus 3a UCK/lYeHneM Tex
c/lydaeB, 4YTO npenycMoTpeHsbl noan. 2-11 n. 1 cT. 6 3akoHa oT 27.07.2006
«0O nepcoHasibHbIX gaHHbIX» Ne 152-D3.



4.4, Tllepepada nNepcoHasibHbIX AaHHbIX COTPYAHWKA OCYLLEeCTBASAETCA C
y4yeToM creumndpmKkmn KOHKpPeTHOW NMH(POPMALNOHHOW CUCTEMBI.

4.4.1. Ecnnm wucnonbsyetca uugposas WC (npegHasHaydyeHHas Aans
aBTOMaTu3MpoBaHHON 06paboTKM nepcoHasibHbIX OaHHbIX), TO Nepepnaya
OaHHbIX OCYLLEeCTBASAEeTCA Mo 3aluleHHbIM KaHaslaM CBA3W, a TakXxe npu
3a40eNCTBOBaHUN CPEACTB KPUNTO3aLWNThI.

4.4.2. Ecnm wucnonb3syetca WNC Ha ocHoBe OyMaXkHbIX HocuTenewm, TO
nepefada QOaHHbIX OCYUWleCTBJAETCA TMOCPeACcTBOM MepeMelleHns wunm
KOMMPOBaHNA COOEPXMMOro LaHHbIX HOCUTEeNen npu y4acTun COTPYOHUKOB
NnpeanpuaTnuda, uMerwmnx [ocTyn K cooTeBeTcTByowen WC, KoOTopbIn
yCTaHaBJIMBAETCA OTAEJ/IbHbIM JIOKAJIbHbIM NMPABOBbIM aKTOM.

4.5, BnokuposaHue rnepcoHasbHbIX AaHHbIX Ha npegonpuaTum
OCYLLECTBJIAETCSA C y4eTOM creundunkm koHkpeTHoun UC.

4.5.1. Ecnn wncnonb3yetca uugposas WC, To 6nokumpoBaHME AaHHbIX
OCYLLEeCTBAAETCA MocpencTBOM 3aKpblTUA O0CTyna K dannam  npu
3a40eNCTBOBaHUN CPeaCTB KPMNTO3aLNThI.

4.5.2. Ecnam wncnonb3dyetca UC Ha ocHoBe OyMa)KHbIX HOCUTenen, TO
610KMpoOBaHME AaHHbIX OCYLLECTBAAETCHA NOCPEACTBOM 3aKpPbITUSA A0CTYyNa K
cooTBeTCcTBYOWeEN NC ana onpeaeneHHbiX rpynn COTPYOHNKOB.

4.6. XpaHeHVe nepCoHalibHbIX [OaHHbIX OCYLLEeCTBAAeTCA C Yy4eToM
cneundukm koHkpeTHom UC.

4.6.1. Ecnn wncnonbsyetca uundgposas WC, TO XxXpaHeHMe [OaHHbIX
ocywectenaetca Ha K otpena kagpos OO0 «100KyrnoH», a Tak)e Ha
obna4vHbIX cepBepax.

4.6.2. Ecam wucnonb3dyetca WNC Ha ocHoBe OyMaXkHbIX HoOCuTenem, TO
XpaHeHne OaHHbIX OCYLLEeCTBISeTCHA B apxXvBe oTAesia KaLapos.

4.7. JlnkBnpauma nepcoHasibHbIX OaHHbIX OCYLEeCTBAdeTCca C Yy4YeToM
cneundnkn KoHkpetHoun UC.

4.7.1. Ecnnm wucnonb3yetca uucgpposaa WC, To nNuMkBugaumsa LOaHHbIX
oCyLlecTBsISseTCa nocpencrtsoM ux ypaneHua c MK otpnena kagpos 00O
«100KynoH», a Tak)Xe cepBepos.

4.7.2. Ecan wncnonb3dyetcas WNC Ha ocHoBe OyMaXXHbIX HOCUTenewm, TO
JIMKBNJauusa  OaHHbIX  OCYLLeCTB/IAEeTCA MNOCPEeACTBOM  YHUYTOXKEHUSA
COOTBETCTBYOLWMNX HOCUTEsIEN C MNOMOLLbID CheunanbHbIX TexXHUYeCKux
CpencTs.

5. OpraHm3sauma AocCTyna K NnepcoHasZibHbIM AaHHbIM

5.1. locTyn K nepcoHasibHbIM AaHHbIM cOoTpyaHUKOB OO0 «100KynoH», He
Tpebyowmnm NnoATBEPXAEHNSA N HE NOAJIEXKALLUNA OFPaHNYEHUID, NMEIOT:

- OUPEeKTOop NPeanpuaTns, a TakXe COTPYAHUKM ero cekpeTtapuaTa;

- COTPYLHUKW OTAeN1a KaApoB NpeanpusaTus;

- COTPYAHUKKN Byxrantepun npeanpuaTuns;

- COTPYAHWKW, nMpefocTasuBlve nNpeanpuaTuio CBOUM  MepcoHalsibHble
OaHHbIE;



- pyKoBOAUTENM OTAENI0OB 3KOHOMMYECKOM 6e30MacHOCTU, BHYTPEHHEero
KOHTpPOJ4, HenocpenCcTBEeHHbIe pykoBOAUTENN COTPYLOHUNKOB,
NpenoCTaBUBLLNX NMPeAnpUATUIO CBOW NMepcoHaslbHble OaHHbIe.

5.2. ocTyn K nepcoHasibHbiM AaHHbIM cOTpyAHNKOB OO0 «100KynoH» ans
MHBbIX NUL MOXeT ObiTb paspeweH TOoJIbKO OTAe/IbHbIM pacrnops>XeHneMm
AnpeKTopa.

6. O683aHHOCTU COTPYAHUKOB, MMEOLUX A[OCTYN K NEepCOHasNIbHbIM
DAaHHbIM

6.1. CotpyaoHukm OOO «100KynoH» W Apyrve nuua, nMmewuwime [ocTtyn K
NepcoHasibHbIM AaHHbIM, 06A3aHbI:

- OCyLLecTBAATb onepauun C nepcoHasibHbIMU AaHHbIMKU Npu cobnoaeHun
HOPM, YCTAHOBJIEHHbIX HACTOALMM MNOJIOXKEHUEM, a Takxe denepalbHbiX,
pernoHasbHbIX U MyHUUUNanbHbIX HIA;

- NH(POPMUMPOBATb CBOEro HenocpencTBEeHHOro pPyKoBOOUTENA N AUPeKTopa
NPeanpuaTUa O HewTaTHbIX CUTyauusax, CBA3aHHbIX C onepauunaMmm C
nepcoHasbHbIMUN OAaHHbIMU;

- obecne4ymBaTb KOHMPUAEHLMANBbHOCTL oOMepauun ¢ nepcoHasibHbIMU
AaHHbIMU;

- obecneymBaTb COXPAHHOCTb M HEU3MEHHOCTb MEePCOHasIbHbIX OAHHbIX B
c/lydae, ecnun BbIMoJIHAEMasa 3ajada He npeanosiaraeT UX KOPPEeKTUPOBKU
NN OOMOJIHEHUA.

7. MNpaBa pabOTHMKOB B 4YacCTU OCYLUECTBJIEHUA oOnepauMm c
nepcoHasibHbIMU AAaHHbIMMU

7.1. PaboTHnk OO0 «100KymoH», nepenaBwmn npeanpusTuio CBOU
nepcoHasbHble JaHHble, UMeeT Npaso:

- Ha Mosly4eHme AOoCTyna K COOTBETCTBYKOLWMM AaHHbLIM B 11060 MOMEHT B
Lensax ocywecTBleHna HeobxognuMbIX onepaumnm C HUMU;

- Ha 6ecnnaTHoe nony4yeHue Komun gannos mam GyMa>kHbIX HoCUTENnewn,
cofep>xalmx rnepcoHalsibHble JaHHbIE;

- TpeboBaTb OT NpeaAnpuATMA AoNoJHUTeNbHON 06paboTku, 6aoknpoBaHus
NN NINKBUAALWUN MEepCoHaliIbHbIX [AaHHbIX, €Cc/au onepauum C  HUMKU
npoTmBopeYaT uHTepecaM paboTHMKA, OCYLLECTBAAKTCA HE3aKOHHO, a
Tak)Xe B CJly4ae, eCsin nepcoHalsibHble faHHble He40CTOBEPHbI;

- noayyaTb OT NpeanpuaTma MHpopMauuto O uuax, UMerwmnx AoCTyn K
NnepCcoHasibHbIM  OaHHbIM, @ TakKXe 0 CTaTuCcTuke obpalweHnn K
nepcoHasnbHbIM JAaHHbLIM C UX CTOPOHbI;

- nony4atb OT OOO «100KynoH» wWHpopMaunuo o0 [OMOJIHNTESIbHOMN
obpaboTke, 6n0KMpPOBaAHUM WAN JNINKBUOAUUN MNEPCOHasIbHbIX AaHHbIX,
OCYLL,ECTBJIEHHbIX MO NHULMATUBE NPEeANPUATUS.

7.2. PaboTtHukm OOO «100KyrnoH», umewowme [OCTYyn K MNepCoHasibHbIM
NaHHbIM COTPYOHUKOB NMpeanpusaTus, UMerT npaso:



- Ha npuobpeTeHme NOSIHOMOYNIN, HEODXOOUMbIX B LENSAX OCYLLECTBEHUS
onepauunn ¢ NepCoHaibHbIMU AAHHbIMU;

- Ha NoJly4eHMEe KOHCY/IbTaLMOHHOW NOAAEPXKKMN CO CTOPOHbI PYKOBOACTBA U
APYrNX KOMMNETEHTHbIX COTPYAHMKOB B 4aCTW OCYLLECTB/IEHNS onepauunn c
nepcoHaibHbIMW AaHHbIMU;

- Ha OTOa4vy pPacnops>XeHWN K HarnpaBieHMe NpeanucaHnin COTPYOHMKaM,
nepenaroWmMM MNEepCcoHasibHbIMN  OaHHble MPeanpPUATUI0, CBSA3AHHbLIX C
HeobXoAMMOCTbIO MNpPenoCTaBNEHNS OOMNOJHUTENBHON WAN  YTOYHSAIOLWEN
NHpopMauum B uUenssx obecrnevyeHnss KOPPEKTHOro OCYyLLEeCTBEHUS
onepauunn c NepcoHabHbIMU OAHHBLIMU.

8. OTBeTCTBEHHOCTb COTPYAHUKOB 3a HapyLwleHusn npasun
ocywiecTtBJ/ieHunA onepau,uﬁ C nepCoOHaNibHbIMU O AHHbIMU

8.1. CotpyaHukn OOO «100KynoH» npu ocywecTB/eHUN onepaynm c
nepcoHasibHbIMNU  OaHHbIMW  HeCcyT aAMUHUCTPATUBHYIO, TpPa)KAaHCKO-
NPaBOBYD, YroOJIOBHYO OTBETCTBEHHOCTb 3a HapyweHWs  rnpaBu
OCyLLeCTBJIeHUs onepauun C nepcoHasbHbIMW LaHHbIMW, YCTaHOBJIEHHbIX
HacCTOALWNM MoJIoXKeHneM, a Takxe HOpMaMu denepansHoro,
permoHasibHOro N MyHMLMNasibHOro 3aKoHonaTesibCcTBa PO.

8.2. lNpaBoBble NOCNeACTBUA HapyLWeHUA NpaBus OCyLWeCcTBJIEHNS onepauunmn
C NepcCoHasibHbIMU OaHHbIMW ONpPenensarTCas UCXOoOA W3 JIOKAJIbHbIX HOPM
00O «100KynoH», a Tak»xe MnMoJsioXKeHUn 3akoHogaTenbCcTea POD.



